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NGPC Online Grant System Instructions for Applying for Grant Funding

Create Account
If you have not already created an account, please Click on “Click Here to Register”

— GAME @ PARKS -

L Login

A Enter your user id and E] Announcements
password

SIGN IN
Fanot Passwnrd?

Forgot User 107 Forgot T
Click here io Reglster /

Copynght © 2001-2013 Dulles Technology Partners inc.

Dulles Technology Paringrs Inc

Fill out the registration form information and save registration information and click on ‘Save Registration
Information’ button. Once submitted, our staff will be notified about your registration and will approve your
registration within 2 business days.
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[# Registration

Personal Contact Information

Name: %] [First Name B
Salutation  First Name Middle Name Last Name
Title:
Email*:
Address*:
Nebraska &
City State/Province Postal Code/Zip
Phone*:
Phone Ext
Fax:

What Program are you most interested in? This information is used in order to process your registration purposes only and dees not restrict your ability to
apply for other programs.?

Program Area of Interest: LWCF - Land and Water Conservation Fund |v




Logging into the NGPC Grants System

Sign into NGPC Grant website
Url: https://ngpcgrants.outdoornebraska.gov/

On the Login Page:

Click on User ID on the left side of your page under Login
Enter your User ID

Enter your Password

Click on ‘Sign In’

— GAME PARKS —
£ Login
1 Enter your user id and password Announcements
rip
- | =
Forgot User ID? Forgot Password?
Click here to Register

Note: Use the WebGrants Menu, not the Browser Menu
WebGrants is compatible with many different browsers; please feel free to use the browser of your
choice.

Read the Instructions on the screen for navigating in the system.

From the Side Menu:
Click on ‘Funding Opportunities’:


https://ngpcgrants.outdoornebraska.gov/

Select the ‘Opportunity Title’ you want to apply for.

Test User B+] Funding Opportunities

List of all current funding opportunities

Tester Role

Dashboard | - © Help [> Log Out

0f] Funding Opportunities

i= Currently Posted Funding Opportunities

pplications All currently posted opportunities appear below. The Application Deadline indicates the due date for the
application submission. You will be unable to submit your application after this date
Grants Click on the fitle to open the Funding Opportunity summary.
Click on the column headers to sort list of Opportunities
My Profile
D | Status | Agency 4 | Program Area A | Title Posted Final-Application
Date Deadline
1 Mebraska Games and Land and Water Land and Water Conservation Sep 11, 2020 5:00
Parks Commission Conservation Fund Fund Grant FY2020 P
2 il=d MNebraska Games and Recreational Trails Recreational Trails Program Sep 11, 2020 11:59
Parks Commission Program 2021 Application (FY22) Pi

howing 1 to 2 of 2 entries

Click on ‘Start A New Application’.
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Test User

£# Funding Opportunity Details
Testar ole
degiiean 1 - Land and Water Conservation Fund Grant FY2020
fﬁ Funding Opportunities > Fundmg Opportunlty Detals
Land and Water Conservation Fund
Applications Final Application Deadline: Sep 11, 2020 5:00 PM
Status: Test Program Schuyler Sampson
Grants ]
Award Amount  $50,000.00 - $325,000.00 Officer:
Range: Phone: (402) 471-5283 x
s Project Dates: - Email: schuylersampson@nebraska.gov
Award
Announcement
Date:
Description

General Information Page

This is a system page that pulls information from the People and Organization database. The system
identifies the User and the association with their Organization. This is identified when a user registers
for access to WebGrants.



Complete Step 1 in the Application Creation Wizard, then click ‘Save Form Information’:

‘.. Application Creation Wizard - step: 1

Application - General Information

The Primary Coniact is the individual In your organization who will be designaled as the primary person responsible for this application from your organization. This individual wil
email notifications when your attention is needed on this application.

The Authorized Official, if this is displayed, is the pers
Select the organization, If you belong to more than one, for which you will be submitiing this appli

recelve auton
1 from your organization whs

authorized to submit the propasal and commit your organziation to the work involved

Application Title": Appiication Tille

Primary Contact™: Test User
Crganization”:

Additional Applicants®:

Choose your Organization from the drop-down in Step 2 of the Application Creation Wizard.
Then click ‘Save Form Information’:

“. Application Creation Wizard - step: 2

Application - General Information

i b designated as the primary persen respansible for this application from your opganization. This individual will receive automated email notifications

Tl thve proposal and commid yous organziation 1o the work involved,

Application ID*: 4

Pregram Area*: Test Progiam Arnea
Funding Opportunity*:  2-Example Funding Oppartundty
Application Stage*: Final Apphcanon
Application Status™:  EdEing
Application Title*; Appiication Title
Primary Contagr;  Test User
Qrganization® Grantes Organization ¥

If you would like to add any ‘Additional Applicants’ from your Organization, you can add them
in Step 3 of the Application Creation Wizard. Then click ‘Save Form Information’:



Application - General Information

Application ID*: 4

Program Area®:  Test Brogram Area
Funding Oppertunity®:  2-Exampde Funding Cpportunity
Application Stage*:

Final Appiication

Application Status™:

Application T | pncsicarion Title
Primary Contact™; Test User
Organization”;  Gianlee Crganizalion

Additional Applicants:

Note: The system has created an application # as soon as you clicked ‘Save’. If you log
out of the system at this point or any future point: YOU DO NOT CLICK ON START A
NEW APPLICATION.

You can click on ‘Applications’ from the Side Menu or;

Click on Funding Opportunities and you will see your application in the top section.

Once the General Information has been completed, you will be returned to the Application
Details:

B3 4 - Application Title

Status:

Application Preview  Attachment

B Application Details

Component

General Information

L_Mamed Atgeoment

Stage:

Application Deadline:
Program Area:
Funding Opportunity:
Organization:

Budget Total:

Application cannot be Submitted Currently
= Application components are not complete

Final Application

Test Program Area
2-Example Funding Opportunity

Grantee Organization

Alert History  Map

Complete?

v

You can now begin completing the application forms designated

for this partiular Funding Opportunity.




This is a complete listing of all application forms that are to be completed by the applicant in
order to submit into the WebGrants System.

Note: All forms can be edited and saved as often as necessary. The system will require
that ALL fields marked as required MUST have entries and EVERY form must be
‘Marked as Complete’ to submit the entire application. Applicants will receive a pop-
up message notifying them of this if they try to submit without completing these steps.
Please save information in the forms often, to ensure you do not lose your information
upon being auto logged out of the system, due to inactivity of using the browser
window.

Application Preview Attachment  Alert History Map

Application cannot be Submitted Currently
» Application Budget is lower than the allowable limit
« Application components are not complete
Component Complete? LastEdited
General Information v Dec 9, 2019 2:00 PM - Test User
Summary
Proposal Overview
NEW Budget Sheet
LWCF Proposal
SHPO Review
Required Attachments
Resolution
Previous Environmental Review
Environmental Screening Form (ESF) - ENVIRONMENTAL RESOURCES
Environmental Screening Form (ESF) - MANDATORY CRITERIA

Additional Attachments

Application Risk A nent Questionnaire

Certification

You will continue to click on each form in the Application Details listing.

Note: Most forms are editable by clicking ‘Edit’ at the top part of the section. However, multi-
list sections are editable by clicking ‘Add’ on the section.

All information must be saved by clicking ‘Save’ on the forms. If you do not click ‘save’ and you
back out of the form or section of the form, your information will be lost. Please save your
information frequently.

Once you have filled out all required fields and you have marked the form complete, you will now be
able to submit your application. All application components must be marked as Complete with a
green check mark before you will be able to officially submit your application. If any application
component section is not able to “Mark As Complete”, there is information or documents that are not
included, which is required for the applicant to officially submit their application.



Application Preview  Amschment  Alan History  Map

B Application Details

+ Application Is in compliance and is ready for Submission!

Component Complee?
Ganaral Information b4
Mamad Attachment L

T s I

Last Edited
Sep 20, 2019 2 55 PM - Test User

Sep 20, 2019 4:47 PM - Tost Lisor
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